Thesis/Dissertation Submission and Graduation Procedures

1. Register on National Digital Library of Theses and Dissertations in Taiwan ( NDLTD-Taiwan)
BB SRS CAIBRIME S8
(1) Check your ID and Password

Make sure you have the NCUT Mail ID and password issued by the Computer Center before logging
in. If you don’t know the ID/password, please contact Computer Center. TEL: 04-23924505#2235

Example:
Account : NCUT Mail ID (s + Student ID@student.ncut.edu.tw)
Password : Reader's Borrowing number(:# —‘g FEEL)
Reader's Borrowing number is one English letter plus nine digits.

(2) Set up your account on NDLTD-Taiwan
URL : https://etds.ncl.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=L517QY/webmge?switchlang=en
Or search keywords "ndltd in taiwan".
a. Click on "Sign Up" button to create an account,
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b. Entering the Basic Information.

| Create Account
|| Three Steps to sign up !

Step1. Step2. Step3.
Terms of Service Registration Information Email Verification

.| Step 2. Enter Registration Information

(The field name in red indicates required information.)

MName: [ |

E.g. Ping Chen
I Email address: [ | registered I
HINT: This eman Wil be used to log in to your account. e.g.myname@example.com.

The registration of
- word: \ |
e-mall address mUSt Fasaer HINT: 8 characters, at least, required.
= Re-enter password: [ |
be your NCUT Mail | !

Password hint
ID.

HINT: If you forget your password, we will ask you to enter the hint.

Alternate Email: \ |
HINT: If you enter an alternate Email address, it will also receive verifications and forgot password

notifications.

Mationality: Foreign © ROC. taiwan

Type the characters you see in the picture below(Letters are not case-sensitive)
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https://etds.ncl.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=L517QY/webmge?switchlang=en
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2. Logging

E-mail verification
URL : http://student.ncut.edu.tw/cc login.php
You will receive an E-mail from NDLTD-Taiwan.

The subject of the email will be "= [&l ftH 15w SCIRIREAEEEE N (B EHEEE)

To help protect the security and privacy, the mailbox on NCUT is configured by default to
block external content, such as images, hyperlinks, and data connections. You have to press the
to unblock external content.
Then, click on and you will be informed that verification is activated.
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into NCUT ETDS System(f = #» ¥ #3 + & ¥ L#% > & 3) and Entering the Basic

Information of your thesis/dissertation.

(1) Setting up the list of personal data on NCUT ETDS System

URL :

Click

https://cloud.ncl.edu.tw/ncut/
on "Register" and log in to fill out your personal data on NCUT ETDS System with your

NCUT Mail ID and password.
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(2) Entering the basic information of your thesis/dissertation
Click on "Submission™ and sign in to Entering the Basic Information of your thesis/dissertation.

Click on “English” converse into English version. If that still does not work, refresh the website and
log in again or go back to the last page.
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Make sure your personal data is correct, and click on \EﬁiEF'E% AppM.
Then, click on | to edit the data of your Theses/Dissertation.
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Click on |Add Dissertation/Thesis and press tabs to edit the Basic, Abstract, Table of Content and
Reference.

™ stepl Key in
. I‘ Add Dissenanunnhesws‘lh:k here to enter » your Dissertation/Thesis data.

step1 Key in  If you have any problem : pleaseContact Us

step2 Upload

Basic Abstract‘ Table of Contem‘ Reference

™ step3 Submit

O stepd Print Chinese Name :
» Other Function Forsign Name :
Chinese Title :
O Change log '
Foreign Title :
© Personal Data )
Advisor :

o . )
Question E-mail of Advisor :

© Cemtact Us Advisory Committee :
O Logout Date of Defense :
Degree :

School Name :

Department Name :
Academic Year :
Publish Year :
Student ID :
Language :
Page Count :
Chinese Keyword :
Foreign Keyword :
DOl :
ORCID or ResearchGate :
Facebook :

The fields with* are compulsory.
The original system setting is one field. Use to create new columns if you need.

Edit Dissertation/Thesis

Basic | Abstract | Table of Content | Reference
Al mandatory fields indicated with red asterisks
* Chinese Name |

* Foreign Name . The all letter of English name must be uppercase .Ex: WANG, XIAO-MING or WANG, SIAO-MING

* Chinese Title :

*Foreign Title ;| The first letter of English name must be uppercase » Ex I A Critique on Current Free Software Industry Progression: From a Comparative Perspective of Canadian Free Software Industry Strategy

* Advisor . | Add | The all letter of English name my

o

Foreign name of Advisor and Advisory Committee :
The surname is before, after the name, and after the last name,

* Advisory Committee : [AGd] The all letter of English nag a comma is added. (eg Fgf%ﬁﬁ_)Chou’ Te_Ming)

Chinese

* Date of Je¥eee -
# Degree : E

School Name © BNER R
Department Name ;
Academic Year :
* Publish Year :
* Student ID

|ﬁ;gecm: o ) The total number of pages in your thesis/dissertation is
R e calculated starting from the main text, not the total number of

pages in the entire PDF.

* E-mail of Advisor . If there are more than two E-mail, pled

* Foreign Keyword ;| Add | Enter just one keyword in

DOIL:
ORCIDS;ResearchGate | | #10 | #4REHFI | oreid.org/0000-0001-7598-1130

Facebook :
1G:
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Only enter your content to each table, do not enter the title field again.

Edit Dissertation/Thesis

Basic | Abstract | Table of Content | Reference
All mandatory fields mdicated with
red asterisks

* Chinese Abstract

* Foreign Abstract *

Uploading the full text.
Please convert the entire thesis/dissertation to one single file, add the required watermark.
Your thesis/dissertation PDF file must contains the following items:

(1) Cover Page (Title Page)

(2) Oral Defense Committee Signature Form
(This form must signed by the committee members, academic advisor and chairperson)
please scan the form into the A4 size image (PDF Format is recommended) and insert into
your PDF file right after Cover Page (Title Page).

(3) Chinese and English Abstract and keywords

(4) Acknowledgements or foreword (Optional)

(5) Table of contents

(6) List of figures or list of illustrations(if included)

(7) List of tables (if included)

(8) Main text

(9) References

(10) Appendix

Click 211 %2|(Browse) to select the file and [ I {#|(upload), then finish the submission.

Edit Dissertation/Thesis
Basic Abstract Table of Content Reference fulltext
All mandatory fields indicated with red asterisks
II you have more than one file » please click the ¢ -\dd File” button
Please click the “Save” button to upload your file(s
HRITHY A SREAA » HILGEE Fflash L& » EE%%EEJ:@@E’\J%%X  WEE FUEREE
Delete Full Text

Upload Full
Text :

Add file File Name i Full-Text | EEfEZ |Full test pdf

# If you have question of online filing, you can contact assistant of department or contact us. If your fulltext file can’t be upload, you can send the email to etd@ncl.edu.tw for help.
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4. Setting up the copyright license agreement
Theses/Dissertations should be made available for public use, according to the law.
According to the law, theses/dissertations, whether in print or electronic form, should be made publically
accessible by default. Your thesis/dissertation will be made available to the public to read within the
NCUT Library and Nation Central Library in print form or to access using independent equipment in
electronic form.

If you agree to authorize your thesis/dissertation, please select when to open your thesis/dissertation to
public access.
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step2 Upload If you have any problem - pleaseContact Us

D stepl Key in

O step? Upload Upload or delete ful text apply (o hide abstract (If you want to apply for the patent through TIPO, please click
this button)

fulltext

#tep3 Subnit

™ stepd Print

» Other Function Full-Text

O Change log Status : have Full Text

™ Personal Data

Copyright License Agreement
* Immediate public access
™ Contact Us Immediate on-campus access » Public access starting from v |year v month v |day ©
On-campus access starting from v year v month v | day ; Public access starting from v | year v month v | day

O Question

2 Lozout

Other :

Next

5. Submitting to Library Audit
After all the above-mentioned processes are completed, please select .
It will take 1-3 working days for the librarians to complete the auditing process. We will notify you
about the result via e-mail.

» Thesis
step3 Submit Submitted lick here to enter - validate your Dissertation/Thesis
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siep? Wpland Basic Abstract Table of Content Reference fulltext
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step3 Submit Chinese Name :
T gtepd Print Foreign Name :

i itle @ BUE
P r————— Chinese Title Ul ik =2
Foreign Title :

Test Theses/Dissertation
™ Change log

Advisor :
% Perzonal Data Chinese : F£:\8H
Foreign : WANG, XIAC-MING
“ Question E-mail of Advisor ©  test@ncut edu tw
D Contact Ug Advisory Committee :
P Chinese @ FX=
Logout Foreign : ZHOU, DA-MEI

Date of Defense = 2019-07-01
Degree : FHt
School Name @ BIizEmsiiE L
Department Name : T#IIZREER
Academic Year : 107
Publish Year : 2019
Student ID ©  1A000123
Language * #3
Page Count : 50
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6. Receive Acceptance Notice

Disapproved

FHE v EEEETRCAERIERY <adtd@ncleduty> % (§ B
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Your thesis/dissertation is not approved for the following reason(s):
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If your thesis/dissertation does not pass the review, the system will send an e-mail
notification. Refer to the email for the reasons for disapproval, please correct the
errors as soon as possible and re-upload the PDF file to NCUT ETDS System.

Approved

If everything is correct, the system will automatically send an e-mail notification to
you :
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Print out and sign the Copyright License Agreement on NCUT ETDS System.

7. Submit Thesis/Dissertation and Agreements

Bring Two Hardback Copy of your Thesis/Dissertation and the signed Copyright License Agreements to
the Library Circulation Desk for the graduation process.

You must return all the library materials you borrowed and pay the overdue fines.




