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Publications volunteers are encouraged to upload all new manuscripts, and
Step One: any revised manuscripts that are substantially rewritten. Some vendors

UPLOADING SUBMISSIONS automate the upload process, while other vendors (and the IEEE CrossCheck

Portal) require the publications volunteer to upload submissions manually.

EEE recommends a 30% similarity thresholdito identify submissions that
TSubmissions that exceed 30%

similarity will generate an email alert from CrossCheck (or the vendor’s
submission system) and will be sent to the publications volunteer and the IPF

Office.

An alert alone should not be used to determine if a submission is

Step Three: problematic or not. Publications volunteers should access the full similarity
VIEWING REPORTS report of any alert to review what material was detected to be similar.
Vendors provide access to the full reports through their manuscript
submission systems. Publications volunteers using the IEEE CrossCheck
Portal can access full reports by clicking the similarity score on the Results
Page for their publication.

It's important to keep in mind that the percentage level of each similarity

Step Four: report can contain several individual sources (sometimes as many as 20 or
INTERPRETING RESULTS more). Each individual source has its own similarity percentage that is
combined into the report’s full similarity percentage. For example, a paper
with a similarity report of 20% may have 20 individual sources, each with only 1% of similar text, which can
represent commonly used phrases.

Things to consider when reviewing CrossCheck Reports
* Is the similarity to the authors’ own work?
e Is the similarity to work that has been properly cited in the submission?

https://www.ieee.org/content/dam/ieee-org/ieee/web/org/conferences/crosscheck_tips.pdf
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e Itis more impaortant to look at the individual scores of the sources than the overall similarity index.
This example 1s applicable to a document of approximately 5,000 words

Percentages: Action required?

Individual score 1-5% In general no sign of potential plagiarism
Individual score >10% Should be screened quickly
Individual score >20% Should be checked carefully

A low similarity score does not mean there is ng plaaglarism.
A high similarity score does not mean there is plaglarism.

When you find a very high similarity percentage (for example 80%) for an article that has already been published it is most likely
that the match found is to the paper itself. If this happens. the source needs to be excluded from the matches.

Please be alert to false positives. False positives could be methods & materials (e.q. standard text), the reference list, properly
cited and/or quoted text or text for which permission has been recaived.

The quality of the reused text can be more important than the amount of words, For example in the Results and/or Conclusions
section of the paper.

Some suggestions far handling similarities:
- A Large match in the results or conclusions is a reasan for rejection.

- If an author has cut and paste from various sources and it seems to be a minar issue, work with the authors to revise
This decision Is dependent on the interest in the paper and the level of misconduct.

- Patchwork plagiarism may be more difficult to evaluate. A decision could be to reject without review.

- Self-plagiarism (text recycling) should be evaluated in a similar way as plagiarism,

https://resource-cms.springernature.com/springer-cms/rest/va/content/1212/data/vsg
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